way, the awards are a visible reminder 1o the
recipiant and co-workers that they are valued.

+ Select merchandisa with brusted, brand-
nare recognition and warrantias.

+ Cuslomize yvour awards o reflect the compa-
ny's personal interest in the amployvea.

+ For length of service awards, sal ruly milestona
achisvamants: 5, 10, 15, 20 and 25 o moea years
of employment. |1 B more comemon now, Rowevsar,
1o award for the first anniversary, lefting emplovess
kniow early on thal managament recognizas them
and i pleased they've become part of the organi-
zation and expects them 1o be around for a long,
kong tirmea.

+ Zepek oul the advice of an exparienced
award manufacturer of distributor. They Gan
offer expeartise in selecting awards and promo-
tiznal materials needed 1o enhance your pro-
gram. Plus, they will offer awards at balow retail
ot

+ For an-going programs, marchandise should
hava continuiby.

+ Choose awards that can be deliverad with-
in a reasonable timaframe. Quick turnaround
time ensures participants remambar thay ars
baing rewardad for a particular achievament.

E. Fresentation 1s Everything

Service award winners desarve their momeani
in the spotlight. Show them—immediately and
with style—just how grateful vou are for their
hard work and dedication. Hare are soms
ideas:

+ Craate exciternant in the office with an
announcemant as soon as the servica award
recipiants have been determined. Throw a
stafl party, write & story on each winner and
what they did o earn their award for the
employes newslatler, or past the announce-
mant on the company's alectronic Intranat i
you hava one so that all employees have
accass (o the information on thair computars.
Immadiate recognition is the key.

* Schedule a formal awards prasentation. If
vour budget is small, yvou can hald vour
awards program in a cafeleria or a confer-
aence room with refrashments. Awards should
be personally presented by the president or
somaana in upper management in front of
peers, which will generate self-pride in

More Ways to
Recognize Employees

I ackiiticn ta the fabuious merchendise swands o' vwe
salectad, hare are some othar wews 1o recognize thosa
whio've served vou wall:

= Make & bulietin board pholn college of cuistanding
ampoyees.

+ Maintain a "Mikestones” column in yeur amploves
nierwslefter, magezing or Intranst ska listng amplyess
whi hava reached & servica annbwersary goal. Do tha
same lor perfesd altendanca aeand winners of for ofher
typecs of Fecognion ewand recipiants.

= Cirder & “special dalvan of baloons, Acears o
candy for an amploves who has gona above and beyond
ihe call of duty

= Hodd & manthly staff lunch o recognize amplsyess
who hava achievad & spacific gosl or dona somathing
axtresardinany.

» Sand hand-written thank you notes.

+ Ciffar @ predarantlal parking space.

= Gy amployass exdna comp ime off o an additionsl
vaCEton day.

employaas.

i your budgel is karger, 9o all out with a huge
awards ceremony and banquet dinner for those
being recognizad., their spouses and fellow employ-
ees. s imponant that service award racipients be
honored for ther achisvament in the presence of
colaagues and managarment.

» Be sure bo recognize service award recipients
with a speech that lets colaagues and Spouses
krcww exaclly what they did to earn thair award. The
speach should e in with the program's objectives
and how the individuals achieved specific goals.

+ |f the awards are o be parsonally prasented,
wrap tham with class: select plamn but elegant paper
and bows, tasteful kogos and always include a
hancwrilten thank you noba.

. Fromoting the Frogram

The manufacturers or distributors you select
for your service awards can usually supply
you with catalog sheets of the merchandise
you salect at a very nominal cost. Or, at your
request, thay will supply you with color art-



